
  

                           THE PENROD SOCIETY 
                          “ . . . for the support of cultural and educational 
                        activities in Central Indiana” 
 

 
 

April 20, 2011 
 
RE: 2011 Penrod Arts Fair - Project Booth Application 
 
Enclosed is an application for Project Booth space at the 2010 Penrod Arts Fair.  This year's Fair will be 
held on Saturday, September 10, 2011, on the grounds of the Indianapolis Museum of Art.  Booths must 
be set up on Friday, September 9th.  (We do not provide tents, tables, chairs or anything else – only the 
booth space and if needed, electrical hookup). 

As in the past, we anticipate that applications for project booths will exceed the available spaces.  
Therefore, please recognize that this solicitation for your application is not a guarantee or assurance that 
your application will be accepted.  We will review all applications with an eye toward available space, 
variety of projects and, most importantly, the applicant's and the proposed booth's relationship to the 
artistic goals of the Fair.  Please be sure to provide a complete description of your proposed booth, your 
organization and its relationship to the arts. 

The fee for one 10 ft. x 10 ft. booth space is $100 (the fee for a double booth is $200), unless you plan to 
sell any items (including memberships), in which case the fee for one booth is $200 (or $400 for a double 
booth).  However, if your organization is performing on stage at the Fair, then your booth space is free of 
charge.  Your check in the appropriate amount, made payable to The Penrod Society, must be 
submitted with your completed application. 

Your completed application, together with the appropriate fee, must be returned to the following address 
and postmarked not later than July 1, 2011, to be considered.  We will not call you to remind you of the 
deadline.  Applications should be returned to  

John Andrews 
c/o Shiel Sexton Company 
902 N. Capitol Ave 
Indianapolis, IN  46204  
Re: Penrod Project Booth Application 
 

We will notify you on or before August 2, 2010, as to whether your application has been accepted and 
whether any special arrangements need to be made.  Although we try to accommodate everyone, there is 
only limited space and it is possible that your application may not be accepted.  If your application is not 
accepted, we will return your check with that notification.  Thank you, and we look forward to receiving 
your application.  Please feel free to e-mail us at projects@penrod.org with any questions you may have. 

Sincerely, 
 
John Andrews 
Projects Chairman 

 

 
 



 
 
 

PENROD ARTS FAIR 2011 
 

Project Booth Application 
 

Group Name:   
Address:   
   
Contact Person:   Phone Number:  
Email:  __ DID YOU PARTICIPATE LAST YEAR? _____             
* you must provide an email address because this will be out main form of contact 
 
1. Please complete the description of your organization and project on the attached page.  If you are a new entry, 

please be thorough.  If you participated in the Fair last year, please be brief. 

2. Penrod locates project booths based upon the organization's electrical needs and use of sound equipment (to 
limit competing noise from neighboring booths).  Booths are limited to 10 ft. x 10 ft. spaces.  Double booths 
may be purchased in rare cases with Penrod's approval.  Penrod provides electrical outlets only. 

Booth Space Requested: Single - $100   
($200 if you plan to sell items)* 

Double - $200 _______ 
($400 if you plan to sell items)* 

 
*Includes sale of memberships and the like. 

 
Will you need electricity? If so, how many outlets will you need?     
Will you be using any sound equipment?    
  
Is there a specific area of the Museum grounds where you would like to be located?  If so, where?  
(We do our best, but we cannot guarantee any particular location.) 
  

 
3. Penrod will provide two (2) free tickets for workers at your booth.  Additional tickets for booth workers may be 

purchased at the pre-Fair discount.  These will be sent to you prior to the Fair. 

Number of additional tickets needed (in excess of two): ________ 
x      $12.00 

  
Amount enclosed herewith for additional tickets: $__________ 

 
4. Do you plan to sell any items?  If so, describe the items and their sale prices.  Please note that you may not sell 

items without Penrod's advance permission and that no sales will be permitted unless their proceeds benefit a 
non-profit organization.  If you plan to sell any items, please provide proof of general insurance. 

  
  
 
Your check for your booth fee, plus the purchase price of any additional tickets requested above, 
payable to "The Penrod Society" must accompany this application.  The application must be 
postmarked no later than July 1, 2011, and returned to:   

 
John Andrews 
c/o Shiel Sexton Company 
902 N. Capitol Ave 
Indianapolis, IN  46204  
Re: Penrod Project Booth Application 



 
 
 

PENROD ARTS FAIR 2011 
 

Project Booth Application 
 

Please provide a specific description of your organization, its objectives, its relationship with the arts, your 
proposed booth (including construction material), what you plan to display, what story you plan to tell, etc.  
Anything that will help the Projects Committee make a decision as to the consistency of your organization and 
proposed booth with the Fair's artistic goals would be appreciated.  Feel free to attach additional pages, if necessary.  
If you participated in the Fair last year, please be brief.  If you are a new entry to the Fair, please be thorough. 
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